Vacancy
Post: Assistant Operations Manager

The Hindi Shiksha Sangh of South Africa seeks to employ an Assistant Operations Manager (2IC). The Assistant Operations Manager will provide support to the Chief Operations Officer in overseeing the operations and administrative functions of the Sangh which includes developing & implementing strategic plans, radio broadcasting, managing finance & human resources, and representing the Sangh in external projects and events. Kindly refer to the careers page on the Hindvani website www.hindvani.co.za for further details.
Closing date is 7 January 2026. Email all submissions to careers@hindvani.co.za
Ts and Cs apply
The key performance areas include the following:
1. Administrative support to all committees of the Hindi Shiksha Sangh.
2. Radio Programming.
3. Technical and IT Support to broadcast element of the Sangh’s Operations.
4. Administrative support to the Sales and Marketing initiatives.
5. Event Management.
6. Personnel Management and conflict resolution.
7. General Administration support. 
8. Drive sales & marketing for Hindvani.

The ideal candidate must possess: 
· A NQF 7 Level Degree / Advanced Diploma qualification in a relevant field like business management, sales, marketing, or accounting.
· At least ten (10) years administrative experience of which five (5) years must be at a senior management level.
· Drivers licence.
· Proven capabilities in governance, finance, HR, IT, operations and strategy development & implementation.
· Strong planning, communication, report writing and decision-making skills.
· Availability for occasional travel and work beyond normal hours.  
Added advantage
· A working knowledge of Hindi.
· Post graduate qualifications such as MBA.
CLOSING DATE: 7 January 2026 @16h00.
The Sangh reserves the right not to make an appointment.
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